
Important Maintenance Tasks for Homeowners. 

 

1.  Bubble Shield.  Keep a plastic bubble shield over your basement window well at all 

times. If there is severe storm, water may fill the well and spill over into your basement.  

2.  Downspouts. Check your downspouts to make sure they are not leaking around the 

connections and be sure the run out spout at the bottom is securely in place.  

3. Outside Water Faucet. Do not let your outside water faucet freeze or the pipe will 

burst and your basement will flood.   Damage repair will be the responsibility of the unit 

owner.  Shut off water faucet inside and open the faucet to drain the water out.  Leave 

faucet open all winter.     

4.  Furnace and AC.  If you have a Magic Pack furnace and air conditioner in the 

upstairs closet, be sure to check  the AC drainage hose that runs to the outside of the 

building.  If this should clog up the condensation water will fill the tray under the furnace 

and spill over onto the downstairs ceiling and ruin the drywall.  This can be an 

expensive repair.  Disconnect the hose, blow through it and run water and vinegar or 

some kind of cleaner through it. 

4.  Furnace Replacement 2nd floor.   If you are replacing the unit upstairs make sure 

that the unit you are buying is the correct Magic Pack unit that is designed to fit in the 

space.   Warren Heating and Air Comfort have all worked in our buildings and are 

familiar with our policies.  Don’t be fooled by someone claiming that they will install an 

“equal” to or similar product.  These units may not fit properly and may make it 

necessary change the outside appearance of the building grate. This will not be 

accepted according to the by-laws. You must notify the maintenance dept. before 

installing a new furnace.  Check with the maintenance department before placement of 

the drainage hose and get approval for the location. 

5. Remodeling. If you have the original vinyl tiles from the 70s, or even 80s, there’s an 
excellent chance the mastic/glue has asbestos in it, in addition to any boards you may 
have around your furnaces. Most experts agree it’s safest not to disturb it and simply 
leave it be if you can. But if you’re doing any remodeling that involves pulling up tiles, 
etc, it’s best to consult with a professional. Many abatement companies will provide you 
with in-home quotes and advice for free. 
 
Additionally, if you are remodeling and removing large amounts of debris from your unit, 
please contact the office to determine the best way to dispose of your construction 
waste. If you are going to need to install a dumpster in the lot, you must contact the 
office first.   
 



Emphasize to your contractors that they are responsible for taking away debris. 
 

6. Sidewalks: 
If you had a new sidewalk installed within the year, please do NOT put salt on that area. 
Use sand only. 
 

7.  Landscaping:  If you are planning on doing any landscaping please contact the 

maintenance department first, especially if you will be replacing or moving dirt.  We 
want to make sure that the slope of the yard is not compromised and that water will not 
run down the foundation wall.    If there are small trees growing in your yard they must 
be removed.  Contact the maintenance department and we will remove them.   

 
 

8. Garbage Disposals:  

There are many who think the kitchen garbage disposal can get rid of just about any-
thing. In reality this is not the case, and this misconception has resulted in numerous 
drain blockages. A plumber once said, “The garbage disposal is my best friend.” 
Plumbers recommend that the following items never be put into the disposal: stringy 
vegetables, egg shells, coffee grounds, fatty meat trimmings, bones. Remember never 
to overload the disposal and always use plenty of water when disposal is running. Allow 
water to run for a minute after all the food has gone down the drain  
 

9. Inside Fence Wall Ornaments 

Things that are hung on the inside of the fence wall will cause the wood to rot 
underneath it, especially places that are shaded throughout the day.   Consequently it’s 
necessary to replace the fence siding long before it needs to be.  Please be considerate 
of the cost this entails. 
 


